
myacademy.org

Requesting a Work Permit
Students under the age of 18 seeking a work permit must communicate their interest with the MY Academy Teacher of Record. A 
review of the student’s educational record and plan will guide the next steps. Students must be in good standing at MY Academy to be 
considered for a Work Permit (see Work Permit Requirements and Limitations below). Eligible students will then receive a Work Permit 
Application.

Students under the age of 18 must submit a completed Work Permit Application to their MY Academy Teacher of Record to obtain 
a work permit (all sections, including the student, parent and employer portions of the application must be completed before an 
application can be processed). Once the completed Work Permit Application has been received, please allow up to 5 working days to 
process your actual Work Permit (CDE Form B1.4)

Work Permits

Requirements and Limitations
It is solely within the discretion of MY Academy issuing the work 
permit to determine whether a minor may obtain a work permit 
and therefore be employed. The local school district has the 
option to impose additional requirements for the issuance of a 
work permit. 

My Academy students may request and maintain a work permit 
if the student is in good standing under the following conditions:

 • No excessive absences 

 • Making adequate progress toward graduation

 •  Federal Law require all students must re-apply for a new 
work permit annually and when changing employers

In the event a student falls below the minimum requirements 
after a work permit has been issued, the Director of MY 
Academy or an administrative designee may place a student 
on a probation warning. The Director of MY Academy or an 
administrative designee may revoke a student’s Work Permit 
should the student not make progress following a probationary 
warning. The law requires that students are given a warning 
period and adequate time to remediate the policy violations 
established by the school. In addition, there must be a provision 
in the revocation process for the student to appeal the decision 
of MY Academy.

Students under 18 years of age who are seeking a job must first obtain a work permit. Federal and State laws govern the number 
of hours a minor may work when school is in session. 

Hours of Work
MY Academy students are expected to comply with the General 
Summary of Minors’ Work Regulations found on page 2 of 
the Statement of Intent to Employ Minor and Request for 
Work Permit. For purposes of clarification, all students at MY 
Academy are considered “in session” Monday through Friday 
except for school holidays. MY Academy students are limited to 
the maximum daily hours of work for their specific age group, 
as outlined by federal, state and local labor laws. While it is at 
the discretion of MY Academy to determine whether a minor 
may obtain a work permit to be employed, it is the parent who 
is responsible for setting appropriate boundaries for academic 
and work activities. While MY Academy supports a student’s 
desire to work, academic success is the primary goal for all 
students.

Forms
For Entertainment Permit Applications,  
please contact the Administrative Office  
at (619) 535-2222

Additional Resources
California Child Labor Laws

Frequently Asked Questions (FAQ)

https://www.dir.ca.gov/dlse/EWPRequirements.html
https://springscs.org/wp-content/uploads/2018/02/FAQs.pdf
https://www.cde.ca.gov/ci/ct/we/wpfaq.asp

