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LAPTOP USAGE AGREEMENT 

 
This Laptop Usage Agreement (this “Agreement”) is made by and between County Collaborative Charter School (“CCCS”) and the 
parent/guardian or Student (if student is over 18) designated at the bottom of this Agreement (“Responsible Party”) who is a 
parent/guardian of a student (“Student”) enrolled at County Collaborative Charter School. 
 
Usage Terms 

• As part of this Agreement, CCCS will provide a laptop computer and accessories (collectively, the “Equipment”) for exclusive 
use by the Student for school work, as further identified at the bottom of the Agreement below the signatures.  

• The term of this Agreement is for the period of time the Student is enrolled in at least four (4) classes per semester in County 
Collaborative Charter School (a “Full Time Student”), unless terminated earlier as provided otherwise in this Agreement.  

• Student must complete 60% of his/her work product and log in at least 85% of the school days for a minimum of 1 hour, to be 
monitored monthly. 

• Student and Responsible Party are required to read and become familiar with the orientation material provided by CCCS for the 
Equipment. 

 
Verification Check 

• Responsible Party agrees to submit, and shall cause the Student to submit, the Equipment on demand to CCCS for verification 
checks by CCCS. These checks may be conducted from time to time by CCCS to verify inventory/asset information. CCCS will 
send an email notice of the verification check to Responsible Party. 

• Failure to comply by the requested date set forth in the verification check notice may result in termination of this Agreement and 
ineligibility of the Student for future use of CCCS provided laptop computer and related equipment. 

 
Equipment Use and Alterations 

• Responsible Party shall, and shall ensure that Student shall, use the Equipment in a careful and lawful manner and shall not, 
and shall not allow Student to, make any alterations, additions, or improvements to the Equipment without prior written consent 
of CCCS. Prohibited alterations include, but are not limited to, the addition of memory or Input/output (I/O) devices; provided, 
however, Responsible Party shall be allowed to attach audio devices to the audio input/output port and CD-Rom, disk or other 
storage device to the USB input/out port. Should additions and/or improvements be made to the Equipment, other than the audio 
and storage devices permitted in the preceding sentence, such additions/improvements will become the property of CCCS. 

• Responsible Party is responsible for licensing any additional software installed on the Equipment. 
• Responsible Party shall not, and shall ensure that the Student does not, remove or alter any CCCS’s identification labels that 

are attached to or displayed on the Equipment. 
 
Equipment Support 

• Maintenance of the Equipment and technical support to Responsible Party and Student for the Equipment is provided in 
accordance with the instructions (the “Maintenance Instructions”) set forth in Attachment 1 to this Agreement (attached hereto 
and incorporated herein).  Responsible Party shall, and shall cause the Student to, follow the Maintenance Instructions for any 
problems with or the maintenance of the Equipment.  

 
Loss, Damage and Replacement 

• Responsible Party shall, and shall cause the Student to, take reasonable and prudent care to maintain the Equipment in good 
condition and protect it from loss, theft, or damage. Responsible Party shall bear the risk for lost, stolen, or damaged Equipment 
and components from the date Responsible Party receives delivery of the Equipment until the return of the Equipment to CCCS. 

• Responsible Party agrees to report all incidents of theft of or deliberate damage to the Equipment within twenty-four (24) hours 
of Responsible Party’s knowledge of the loss to their local law enforcement. Responsible Party shall, and shall cause the Student 
to, cooperate fully with the appropriate local law enforcement agencies in completing all necessary reports. 

• Responsible Party is ultimately responsible for any damage to or loss/theft of the Equipment while in Responsible Party’s or 
Student’s possession. 

• Responsible Party shall pay CCCS for any repair/replacement costs for damage to the Equipment and components. 
• Responsible Party shall reimburse CCCS for the entire replacement cost for lost Equipment. 
• Laptop will only be replaced if there is an internal systems error or damage upon arrival. 
• Laptop will not be replaced if damaged due to general negligence or misuse. 
• Laptop will not be replaced if stolen. 
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Assignment and Compliance with Applicable Law and Policy 

• Responsible Party shall NOT, and shall ensure the Student does not, assign, pledge, or transfer any interest in this Agreement 
or in the Equipment, including all attachments and components. 

• Responsible Party shall not, and shall ensure the Student does not, lend the Equipment to another for his/her individual use. 
• Responsible Party shall, and shall cause the Student to, comply with and adhere to the CCCS’s User Guidelines and messaging 

(FAQ’s) for the Equipment as set forth in Attachment 2 (attached hereto and incorporated herein). 
• Responsible Party shall, and shall cause the Student to, comply with State and Federal laws and regulations including, but not 

limited to, laws of libel, data privacy, copyright, trademark, gambling, obscenity, and child pornography; the Federal Electronic 
Communications Privacy Act and the Computer Fraud and Abuse Action, which prohibit “hacking” and similar activities; and 
State computer crime statutes.  

 
Indemnity 

• Responsible Party is solely responsible for the consequences of any misuse of the Equipment and the liability resulting from 
misuse. Responsible Party shall indemnify CCCS for any injuries, damages, or losses incurred due to the intentional or negligent 
acts of Student. The Responsible Party’s obligation of indemnification to CCCS survives the term of this Agreement. 

• CCCS is not responsible for injuries, damages, penalties, or losses, including legal costs and expenses incurred by the 
Responsible Party, Student or other person due to installation of software, transporting the Equipment, or any other use of 
Equipment described herein. CCCS is not responsible for unauthorized use of his/her resources, and security of data transmitted 
on their information technology resources cannot be guaranteed. 

 
Termination of Student Eligibility 

• The Student will cease to be eligible for the Equipment and this Agreement will terminate upon any of the following events: 
- Student’s graduation, 
- Student’s withdrawal/transfer from County Collaborative Charter School 
- Student’s failure to maintain enrollment as a Full Time Student during a semester,  
- Student's failure to maintain attendance requirements, 
- Laptop being used for non school work or by anyone other than the Student, 
- General misuse of the laptop or destruction of the laptop, or 
- Responsible Party’s or Student’s attempt to transfer possession or assign their interest in this Agreement. 

• CCCS reserves the right to terminate this Agreement and Responsible Parties and Student’s access to all Equipment and 
services related to the Equipment at any time at its sole discretion with fifteen (15) days notice to Responsible Party and 
immediately upon any default by Responsible Party under this Agreement. 

 
Return of Equipment 

• Responsible Party agrees to deliver the Equipment to CCCS within three (3) business days after a return shipping label is 
received by the responsible party.  In the event that Responsible Party fails to return the Equipment within three (3) 
business days of receipt of the return shipping label, CCCS reserves the right to charge Responsible Party for the full 
replacement cost of the Equipment. 

• CCCS shall withhold the grades and transcripts of any student who willfully cuts, defaces, loses, damages, fails to return the 
property or pay for the damage upon demand, or otherwise injures the personal or real property of the school.  The governing 
board shall give full consideration to the student's rights of due process before student records are withheld.  

- Legal Reference: Education Code  
- 48904 Liability of parent  

 
- 48904.3 Withholding grades or transcripts of pupils causing property damage or injury; transfer of pupils to new 

school districts; notice to rescind decision to withhold  
- 48911 Suspension by principal, designee or  
- superintendent  
- 49069 Absolute right to access 

Equipment Ownership 
• Equipment shall remain the property of CCCS. Neither Responsible Party nor Student has any title or property interest in the 

Equipment. 
Governing Law & Venue 

• This Agreement shall be governed by and construed in accordance with the laws of the State of California, and any disputes 
arising out of, or relating to, this Agreement shall be litigated in a Federal or State court.. 

Amendment and Notice 



 

County Collaborative Charter School                                                                                
760-494-9646/Fax: 760-290-7022 

100 East San Marcos Blvd., Suite 350, San Marcos, CA 92069 
www.countycollaborativecharter.com 

  8/30/18 
 

• CCCS reserves the right to amend the terms of this Agreement upon serving Responsible Party a written Notice of Amendment 
(“Notice”). Notice shall be effective upon emailing Responsible Party at Responsible Party’s email account or by U.S. Mail to 
his/her local or permanent address provided by Responsible Party to CCCS in this Agreement. Responsible Party is responsible 
for maintaining current permanent and local addresses with CCCS. Notice of Amendment shall be effective thirty (30) days from 
the date of the emailed or mailed Notice. CCCS reserves the right to correct clerical errors to this Agreement without notice to 
Responsible Party. 

 
 
 
By signing below, I acknowledge that I have read and understand the conditions stated above and in this Agreement. I am aware of my 
responsibilities and the consequences of defaulting on this Agreement. 
 

R ibl  P t  & Shi i  I f ti   
Student’s Legal 
Name   
          
Responsible Party 
(must be 18+ years old):    
                     Last First M.I. 
 
 

  

Relationship to Student:  Legal Guardian?  Yes  No 
 
 
 
 
Address: 

Please note: Address cannot be a P.O. Box 
 
  

       Street Address Apartment/Unit # 

    
City                                                          State                                          Zip Code 

 
 
Parent/Guardian Signature: 

  
Date: 

 

 
CCCS TEACHER AND 
STAFF TO COMPLETE:                          

   

 
 
CCCS Representative: 

  
 
Date: 

 

 

SHIPPING ADDRESS:____________________________________     

________________________________________________   

Technology items to ship:          
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Care Instructions for Laptop 
1. Keep liquids away from your laptop. As tempting as it might be to drink coffee, soda, water or any 

other liquid near your laptop, accidents can happen all too easily. Spilled liquids may damage the 
internal components or cause electrical injury to the laptop. Short circuits can corrupt data or even 
permanently destroy parts. The solution is very simple: Keep your drinks away from your computer. 
Even if you're careful, someone else might bump into your desk or you. Or you can use a cup with a 
cover on it, so even if it does spill, the liquid doesn't go anywhere! 
 

2. Keep food away from your laptop. Don't eat over your laptop. The crumbs can go down between the 
keys in the keyboard and provide an invitation to small bugs. The crumbs can also irritate the circuitry. 
Worse, it makes the laptop look dirty if there are crumbs and food stains on it. 

 
3. Always have clean hands when using your laptop. Clean hands make it easier to use your laptop 

touchpad and there will be less risk of leaving dirt and other stains on the computer. In addition, if you 
clean your hands before use, you will help reduce wear and tear on the coating of the laptop caused by 
contact with sweat and small particles that can act upon the laptop's exterior underneath your wrists and 
fingers. 

 
4. Protect the LCD display monitor. When you shut your laptop, make sure there are no small items, 

such as a pencil or small ear-phones, on the keyboard. These can damage the display screen when shut; 
the screen will scratch if the item is rough. Close the lid gently and holding from the middle. Closing the 
lid using only one side causes pressure on that hinge and over time can cause it to bend and snap. 

 
5. Hold and lift the computer by its base, not by its LCD display (the screen). If you lift it by the 

screen part alone, you could damage the display or the hinges attaching it to the base. The display is also 
easily scratched or damaged by direct pressure – avoid placing pressure on it. 

 
6. Don't pull on the power cord. Tugging your power cord out from the power socket rather than putting 

your hand directly on the plug in the socket and pulling can break off the plug or damage the power 
socket. Also, if you have the power point near your feet, avoid constantly bumping into the plug or you 
could loosen it and eventually break it. 

 
7. Don't roll your chair over the computer cord. Stick the cord onto your desk with tape or a special 

computer cord tie which can be easily undone when you've finished using the laptop. Always try to keep 
most of the cord away from the floor or your legs; sometimes you can be so engrossed in what you're 
doing that you move your legs and forget the cord is there. 
 

8. Plug in accessory devices into their proper slots. Always look at the symbols on the laptop carefully 
before inserting devices. Jamming a phone line into an Ethernet port or vice versa could damage the 
sockets, making it impossible to use them again. It is very important to observe this step. 
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9. Insert drives into their slots carefully and at the correct angle. Pushing the wrong drive into a 

socket, or at an angle, or even upside down can jam it. 
 

10. Don't expose your laptop to rapid temperature fluctuations. When bringing your laptop indoors 
during winter, don't turn it on immediately. Instead, let it warm to room temperature first. This will 
avoid any potential for damage to the disk drive from condensation forming inside the machine. Avoid 
heat from sunlight as well. 

 
11. Don't leave your laptop in a car. Not only do the insides of cars experience large temperature swings 

that could damage a laptop, but a laptop (or laptop bag) is an inviting target for a smash and grab thief. 
 

12. Avoid placing heavy materials, such as books, on top of your laptop and keyboard. This can push 
the LCD screen into the keyboard, and will eventually damage it. Also, the CD-ROM insert will also be 
squished and, eventually, will break. 

 
13. Use a properly-sized laptop case. Whatever you use to carry your laptop around in, be it a case, a bag 

or something you have made yourself, make sure that it it large enough to contain the laptop. This will 
avoid scratching, squeezing or even potentially dropping it. 

 
14. Use and store in a well-circulated area. When you are using your laptop, do so in a place that has a 

constant air-circulation. Lots of people ruin their laptop by using it in an enclosed area and thus making 
the laptop overheat. It also helps if you store it in a well circulated area. 

 
15. Try and keep the laptop on a flat surface. This prevents damage to the laptop. This step can be hard, 

particularly if you are going out with your laptop, but if there is a flat surface available to put your 
laptop on then do so. 

 
16. Don't use your laptop on the bed. Repeated use of the laptop on the bed will cause the fans to suck up 

the dust and further debris which lies in the bed, ultimately blocking the fan. Refrain from this by using 
the laptop somewhere else than the bed. 
 

*For technical support, please call: 800-983-3151 
 


	Responsible Party & Shipping Information

